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MARKETING SCRIPTS |

Good communication can make or break your chances at being considered for a
position, or establishing a connection with a new contact. Utilize these email marketing
reach-out scripts to create a custom-tailored message that speaks to your purpose and
value. Fields that are marked in orange are examples of where you would consider
customizing your message to fit the role you are applying to, the organization or person to
whom you are reaching out to, and your purpose for reaching out.

TIPS

* Keep it short, sweet, and to the point. Whether you are following up on a meeting
or submitting a resume or application, your email communication should be treated
as an infroduction or reminder, not a cover letter.

* Include a few bits of intriguing information. Your goal is to pique their interest
enough to compel them to want to open your resume and read it. Don't just say
that you're qualified for the position; give them one or two examples of why.

* Tailor your communication in a way that shows you did the research. When talking
about your experience, list 1 or 2 points that reference back to the requirements in
the job description, or to the organization itself.

* If reaching out to a new contact or referral, avoid asking for favors right away, such
as feedback on your resume, coffee meetings, or an informational interview. Your
primary goal is to first establish a rapport.

*  When reaching out to someone you don’t know on Linkedin, acknowledge that you
don't know each other, and then give context around why you are reaching out to
connect.

* Always make reference to the position you're applying to, and where you saw it.
Recruiters get 100s of emails a day in reference to multiple positions, and won't
always make the connection.

*  When following up on an interview, reaffirm your interest in the role and the
organization by making reference back to any team members you met, specific
topics that were covered, or areas of interest pertaining to your background. Keep
it concise and relevant.
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SUBMITTING YOUR RESUME |

Marketing Script #1 | EMAIL SUBMISSIONS

Hello-

I'm reaching out in regards to the Digital Art Director opportunity listed on LinkedIn. My
name is Dana Leavy-Detrick, and | am a senior-level Art Director based in New York City,
with more than 10 years of experience across print, digital and broadcast design.

My resume and cover letter are attached for your review, and | invite you to contact me
with any further questions about my experience and potential. Thank you in advance for
your tfime.

Best,
Dana Leavy-Detrick

Marketing Script #2 | EMAIL SUBMISSIONS
Hi Peter-

I'm reaching out in regards to the Digital Art Director opportunity listed on LinkedIn. My
name is Dana Leavy-Detrick, and | am a senior-level Art Director based in New York City,
with more than 10 years of experience across print, digital and broadcast design. What
piqued my interest about this role was the opportunity to learn more about social media
as a platform, and I'm confident that my skills, knowledge and experience will bring a
good amount of value to Company XYZ.

My resume and cover letter are attached for your review, and | invite you to contact me
with any further questions about my experience and potential. Thank you in advance for
your tfime.

Best,
Dana Leavy-Detrick
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Marketing Script #3 | SUBMITTING YOUR RESUME TO A REFERRAL CONTACT

Hi Melissa-

Your information was given to me by Joe Smith, a close colleague of mine from my work
at Aspyre Solutions. My name is Dana Leavy-Deftrick, and my expertise is in advertising
sales, with more than 6 years of experience on both the client and agency side. Joe
recommended that | reach out to you to infroduce myself, as | saw via your website that
Company XYZ may be looking for an Account Execufive.

In addition to my prior experience, I'm a hard worker and an excellent relationship builder
who is looking for an opportunity to contribute my expertise to a new organization. | know

you must be busy, and as such, | appreciate you taking the tfime to read my email.

Perhaps if there are any openings for which | might be a fit, you could point me in the right

direction as to whom to contact.
Thank you again for your time!

Best,
Dana Leavy-Detrick
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NETWORKING |

Marketing Script #1 | REACHING OUT TO A NEW CONTACT

Hi Melissa-

| came across your information via the Advertising Professionals Group on LinkedIn. My
name is Dana Leavy-Deftrick, and | have é years of experience in advertising sales. |
wanted fto reach out and infroduce myself, as | noticed you foo were alumni of Boston
University.

| have always been interested in organizations that focus on green marketing inifiatives,
and | know that Company XYZ, does a lot of great work in that space. | was curious if you

had any insight into the industry, and what someone like you might value in a candidate
who is looking to make a transition into that type of work.

| realize you must be extremely busy, and | thank you in advance for taking the fime to
read my message, and appreciate your insight and thoughts.

Best,
Dana Leavy-Detrick

Marketing Script #2 | ASKING TO CONNECT VIA LINKEDIN

Hi Melissa — | came across your name via the Advertising Professionals Group, & saw that
you are also involved in the green marketing space. I'd like to add you to my network.

Dana Leavy-Detrick
OR

Hi Melissa — we don’t know each other, but | saw that we are both connected to John
Smith. I'admire your work in the marketing industry, and would like to connect with you.

Dana Leavy-Detrick
OR

Hi Melissa — | really enjoy the content on your design blog/Pinterest board/website. As
someone also involved in the creative industry, I'd like to connect with you.

Dana Leavy-Detrick
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FOLLOWING UP |

Marketing Script #1 | FOLLOWING UP ON AN APPLICATION (Formal)

Hello-

I'm following up in regards to my application for the Executive Assistant position listed on
your website, to confirm your receipt and interest. As mentioned, | am an experienced
administrative professional with 10 years of experience supporting high-level executives
across all facets of day-to-day business operations. Please feel free to contact me if | can
provide any additional insight or information.

| appreciate your time, and look forward to hearing from you regarding next steps.

Sincerely,
Dana Leavy-Detrick

Marketing Script #2 | FOLLOWING UP ON AN APPLICATION (Formal)

Hello Rita-

I'm following up on my earlier email in regards to the Financial Analyst opportunity with
Company XYZ. I would love the opportunity to speak with you more about my 10+ years
of experience in financial operatfions & planning, and how | can potentially contribute to
your organization.

Please feel free to reach out if | can provide any additional information, and look forward
to hearing from you regarding next steps.

Sincerely,
Dana Leavy-Detrick

Marketing Script #3 | FOLLOWING UP ON AN APPLICATION (Informal)
Hello Rita-

| am following up with regards to the resume | sent to you last Thursday, to confirm your
receipt and interest. | look forward to hearing from you soon.

Best,
Dana Leavy-Detrick
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FOLLOWING UP |

Marketing Script #4 | FOLLOWING UP ON AN INTERVIEW (First Outreach)
Hello Rita-

| greatly appreciate your time earlier, and it was a pleasure meeting with you in regards to
the Graphic Design opportunity at Company XYZ. | also enjoyed meeting John Smith and
the rest of the creative team, and it's evident that you have an excellent company
culture. It was also interesting to hear that the organization is moving in a more digital
direction, and | greatly hope to be a contributing part of that, as | have been focusing
heavily on interactive design in my current role.

Please let me know if | can provide any additional information, and | look forward to
hearing from you regarding next steps.

Sincerely,
Dana Leavy-Detrick

Marketing Script #5 | FOLLOWING UP ON AN INTERVIEW (First Outreach)

Hello John-

| wanted to thank you again for your time today, and to reaffirm my interest and
enthusiasm in being considered for Graphic Design opportunity at Company XYZ. After
seeing the environment for myself and meeting several members of the team, | am very
confident that it would be an excellent fit and a seamless transition, and that | could really
contribute value to the work that you do there.

Please let me know if | can provide any additional information, and | look forward to
hearing from you regarding next steps.

Sincerely,
Dana Leavy-Detrick
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Marketing Script #6 | FOLLOWING UP ON AN INTERVIEW (Second Outreach)
Hello John-

| just wanted to follow up again in regards to last Thursday's interview for the Graphic
Designer opportunity, and see if there was any additional feedback from the team. As
mentioned, | feel completely confident that the role is an excellent fit for my background
and experience, and where I'm looking to go next in my career.

Please feel free to reach out if | can provide any additional information.

Thank you,
Dana Leavy-Detrick

Marketing Script #7 | FOLLOWING UP ON AN INTERVIEW (Final Outreach)
Hello John-

| am following up again in regards to last Thursday's interview for the Graphic Designer
opportunity. | wanted to also let you know about a possible change in my availability, and
that | have a potential offer/project pending with another organization. However, the
opportunity with Company XYZ would be my first choice, and if | am still in consideration
for the role, please let me know if there is anything | can provide on my end to help move
things forward.

Thank you,
Dana Leavy-Detrick

For Additional Tips & Resources Visit www.bklynresumestudio.com
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